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APPLICATION FORM
	1. VACANCY DETAILS



	Reference No:
	     

	Job Title:
	     

	Grade:
	 FORMDROPDOWN 


	How did you hear about this vacancy?  FORMDROPDOWN 

If other, please specify      


	2. APPLICANT DETAILS



	Full Name:
	     
	Title      

	Employment Status:
	Home Civil Servant (Non Cadre):  FORMCHECKBOX 
 
	Cadre  FORMCHECKBOX 

	DCE:  FORMCHECKBOX 
 

	Functional Area:
	 FORMDROPDOWN 
 

	Department: 
	Current: 
     
	Home (if different)

     

	Grade: 
	Substantive:  FORMDROPDOWN 

	Serving:  FORMDROPDOWN 
 


	3a. APPLICANT CONTACT DETAILS



	Contact No.:      
	E-mail:      


	3b. HOME DEPARTMENT CONTACT DETAILS (Civil Servants & Cadre) 


	Home Department HR Contact:
	Name

     
	Job Title

     

	
	E-mail

     
	Telephone

     

	Current Line Manager:
	Name

     
	Job Title

     

	
	E-mail

     
	Telephone

     


	4. SECURITY CLEARANCE


	Level of clearance held
	Date issued
	Date of expiry
	Issued by

	 FORMDROPDOWN 

	     
	     
	     

	Other – Please Specify:      

	Please include information on any security clearances that are currently in process.

     
(For more information on security clearance levels, contact SUHR@stabilisationunit.gov.uk)


	5. ELIGIBILITY



	Promotion: If applying on promotion, please check this box to confirm that you have successfully completed your home department promotion assessment or equivalent (if appropriate) and that you are eligible to apply for this post at this grade.
	 FORMCHECKBOX 



	6. EMPLOYMENT HISTORY (Please start with the most recent employment)


	Employer:      
	From:        To:     

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      


	Employer:      
	From:        To:     

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      


	Employer:      
	From:        To:     

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      


	Employer:      
	From:        To:     

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      


	Employer:      
	From:        To:     

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      


	Employer:      
	From:        To:     

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      


	Employer:      
	From: 

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      

	Employer:      
	From:        To:     

	Reason for leaving:      

	Position held & Main Duties (100 word): 
      

	Please use this space to explain any gaps in employment:

     



	7. TRAINING / QUALIFICATION / LANGUAGE
Please list any training, qualification or language skills which might be relevant for the position applied for. 

	     

	     

	     

	     

	     

	     

	     

	     

	     


	8. SUITABILITY

Please explain your suitability for this post (in no more than 1500 words) by providing evidence against each of the core SU competencies and essential/desirable skills/experience listed in the job description.

	     



	9. GUARANTEED INTERVIEW SCHEME



	We operate a Guaranteed Interview Scheme (GIS).  This means that any applicant with a disability who satisfies the minimum competences and essential criteria for an advertised post(s) is guaranteed an interview.  To qualify for this scheme, applicants will need to (1) declare that they have a disability; and (2) confirm they wish to apply under the GIS.

Candidates choosing to apply under the GIS will be asked to provide evidence of their disability from a suitably qualified professional at the interview stage. 


	Do you consider yourself to have a disability?
	 FORMCHECKBOX 


	Do you wish to apply under the Guaranteed Interview Scheme?
	 FORMCHECKBOX 



	10. DECLARATION



	Applicant
I certify that the information provided is true and correct.

	Signed:      
	Date:      

	Line Manager: (Cadre & Civil Servants Only)
I agree to release 

	Sign:      
	Date:      

	Contingent Liability: please check this box to confirm you (Applicant and Line Manager) understand and sign-up to the Contingent Liability condition attached this to posting, which states that the successful applicant will return to his/her parent department at the end of the posting, as contingent liability remains with the home department.
	 FORMCHECKBOX 



	11.  TO BE COMPLETED BY FCO APPLICANTS ONLY



	PF      
	Cadre (DS/HCS)      
	Advertised post start date:      

	Current Position:      
	End of tour date:      

	Do you have a promotion/Progression ticket? Yes FORMCHECKBOX 
 No FORMCHECKBOX 

If so, please give dates      
	Have you ever been on TP? Yes FORMCHECKBOX 
 No FORMCHECKBOX 


	Special Factors: please give details of any additional factors affecting your bids (e.g. joint posting bid, educational needs, previous Iraq/Afghanistan service, including dates).

     

	For home tours: I have read, and agree, the Terms and Conditions.

For overseas positions: Overseas positions are treated as Interchange. If you are successful, terms and conditions will be set out in the loan agreement between the FCO and Stabilisation Unit.

	Candidate (sign):      
Date:      
	Line Manager (sign):      
Date:      


	12.  TO SUBMIT COMPLETED APPLICATION


	Please e-mail your completed SU application to SURecruitment@stabilisationunit.gov.uk. Cadre and Civil Servants should also include their last two appraisal reports and copy to line management and appropriate HR contact)
(If you are an FCO member of staff, please remember to copy your application to the appropriate FCO mailbox for the Band (or to HRD-Interchangeapplications@fco.gov.uk for overseas roles).

DCE – you may be asked to provide references at the final stages of the recruitment process.
Please note: due to the volume of applications received for SU vacancies, we do not offer feedback to those unsuccessful at the sift stage.
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