ADMINISTRATION SUPPLY AND LOGISTICS MANAGER
General: This is a generic profile, which describes what an administration supply and logistics manager should be able to do and the range of skills, experience and behavioural competencies that a candidate should present. Ideally, and with smaller missions in mind, the candidate will have some capability in the other operations roles.

Purpose: To establish and maintain the life support services required to allow missions to achieve their purposes. Members of this category should be able to:

· Coordinate the movement of personnel and materiel to and from  the UK base

· Procure local, accommodation, materiel and services

· In coordination with security staff, establish safe and secure operating bases

· Recruit and manage local staff

· Ensure that equipment is safely operated, maintained and accounted for.

· Enable in theatre movement

· Maintain a safe working environment

Experience:
· Working in conflict affected and/or fragile states

· Establishment of an operating base and supply chains
· Facilities management.

· Working in multicultural environments and alongside military organisations
· Governmental and/or International Organisation accounting procedures
Professional Skills:

· Logistics
· Procurement

· Human Resources
· Health and Safety

· Administration 
Behavioural Competence (Safe and secure working and cultural awareness and sensitivity should be demonstrated in all competencies):

· Delivering results. 
· Decision making. 
· Developing and managing collaborative relationships. 
· Leadership and management. 
· Communicating and influencing.

· Managing yourself and self reliance.
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